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GRADUATE ADMISSION AND 
STUDENT SERVICES
Phone: 708-209-4093 
Email: grad.admission@cuchicago.edu
Located: Brohm 131
Website: www.cuchicago.edu/academics/degrees-and-programs
(https://www.cuchicago.edu/academics/degrees-and-programs/)

Concordia University Chicago considers candidates for admission 
who demonstrate the ability to successfully complete a program of 
study. Candidates must exhibit attitudes, values and character that will 
positively contribute to the University’s mission and environment.

Admission for most graduate traditional and cohort programs may be 
granted for fall, spring or summer semesters. Generally, all documents 
relating to admission must be submitted to Concordia University 
Chicago’s Office of Graduate Admission and Student Services at least 
two weeks prior to the term in which a student intends to take classes. 
International students have earlier deadlines.  See the International 
Student Admission section below as well as the CUC graduate admission 
website for specific program application deadlines.

Submit all admission documents to:                             
Office of Graduate Admission and Student Services
Concordia University Chicago
7400 Augusta Street
River Forest, IL 60305
Email:   Grad.Admission@CUChicago.edu
Fax:  708-209-3454

Procedure for Admission
Master’s Degree (MA, MAT, MBA, MCM, 
MEd, MS) Admission Requirements
To be considered for admission to a master’s program, applicants must 
have an earned bachelor’s degree from a regionally accredited institution 
and submit the following:

• Admission Application: Apply online (https://capp.cuchicago.edu/
graduate/apply/)

• Objective Statement: Capture your goals and ambition for pursuing 
the graduate work at Concordia University Chicago.  Submit a double-
spaced document, using proper grammar, professional writing style, 
and correct paragraph composition.

• Official Transcripts: Provide official transcripts from institutions 
where degrees were earned. Transcripts can be sent via U.S. Mail 
in an officially sealed institution envelope or sent directly from the 
Registrar of the institution in an electronic format.  Any foreign 
transcripts must be evaluated by a Concordia-approved international 
credentialing service, such as WES (World Education Services) or ECE 
(Educational Credential Evaluators). Evaluations must be ordered in a 
course-by-course format.

• Two Letters of Recommendation: Letters should be from individuals 
able to comment on the applicant’s academic proficiency, personal 
character, and competence and effectiveness in professional work.

• Additional Admission Requirements: Additional requirements such 
as prerequisite courses, licensure, professional experience, resumés 
and/or additional writing samples may be required depending on 

your program. Please visit the program admission page (https://
www.cuchicago.edu/academics/degrees-and-programs/Search/?
p=1&q=&program=50419&college=%2b) to view these requirements.

Show evidence of ability to achieve success in a graduate program by the 
following:

Standard Admission: To be considered for standard admission, 
candidates will present a minimum cumulative grade point average of 
2.85 or above or will have earned a master’s degree with a grade point 
average of 3.0 or above. All licensure and endorsement candidates 
must have a minimum cumulative GPA of 3.0; these master's programs 
include C&I ESL, Educational Technology, Gifted Education, Master of 
Arts in Teaching (MAT), Reading (Specialist), School Leadership, Principal 
Preparation, Special Education Early Childhood, Special Education LBS1, 
and Teacher Leader.

Probationary Admission: To be considered for probationary admission, 
one or more of the following special conditions may exist: 1) a cumulative 
grade point average between 2.25 and 2.84 (on a 4.0 scale); 2) have 
a master’s degree with a cumulative grade point average below a 3.0; 
and/or 3) credentials/documents that raise cause for reservation 
for admission. Students admitted on probationary status must earn 
a cumulative grade point average of 3.0 or above in CUC graduate 
coursework within their first semester of enrollment to remain eligible and 
continue in the program.

Provisional Admission: To be considered for provisional admission, 
candidates will present credentials that satisfy standard or probationary 
admission requirements, but need to satisfy additional admission 
requirements. All admission requirements must be satisfied by the end 
of the candidate’s first semester of enrollment to remain eligible and 
continue in the program. Provisional admission carries full degree-
seeking status.

Post-Master’s Admission Requirements
To be considered for admission to a post-master’s program, applicants 
must have an earned master’s degree from a regionally accredited 
institution with a cumulative 3.0 GPA and submit the following:

• Admission Application: Apply online (https://capp.cuchicago.edu/
graduate/apply/)

• Objective Statement: Capture your goals and ambition for pursuing 
the graduate work at Concordia University Chicago.  Submit a double-
spaced document, using proper grammar, professional writing style, 
and correct paragraph composition.

• Official Transcripts: Provide official transcripts from institutions 
where degrees were earned. Transcripts can be sent via U.S. Mail 
in an officially sealed institution envelope or sent directly from the 
Registrar of the institution in an electronic format.  Any foreign 
transcripts must be evaluated by a Concordia-approved international 
credentialing service, such as WES (World Education Services) or ECE 
(Educational Credential Evaluators). Evaluations must be ordered in a 
course-by-course format.

• Two Letters of Recommendation: Letters should be from individuals 
able to comment on the applicant’s academic proficiency, personal 
character, and competence and effectiveness in professional work.

• Additional Admission Requirements: Additional requirements such 
as prerequisite courses, licensure, professional experience, resumés 
and/or additional writing samples may be required depending on 
your program. Please visit the program admission page (https://

mailto:grad.admission@cuchicago.edu
https://www.cuchicago.edu/academics/degrees-and-programs/
https://www.cuchicago.edu/academics/degrees-and-programs/
mailto:Grad.Admission@CUChicago.edu
https://capp.cuchicago.edu/graduate/apply/
https://capp.cuchicago.edu/graduate/apply/
https://capp.cuchicago.edu/graduate/apply/
https://www.cuchicago.edu/academics/degrees-and-programs/Search/?p=1&q=&program=50419&college=%2b
https://www.cuchicago.edu/academics/degrees-and-programs/Search/?p=1&q=&program=50419&college=%2b
https://www.cuchicago.edu/academics/degrees-and-programs/Search/?p=1&q=&program=50419&college=%2b
https://www.cuchicago.edu/academics/degrees-and-programs/Search/?p=1&q=&program=50419&college=%2b
https://capp.cuchicago.edu/graduate/apply/
https://capp.cuchicago.edu/graduate/apply/
https://capp.cuchicago.edu/graduate/apply/
https://www.cuchicago.edu/academics/degrees-and-programs/Search/?p=1&q=&program=50419&college=%2b
https://www.cuchicago.edu/academics/degrees-and-programs/Search/?p=1&q=&program=50419&college=%2b


2  Graduate Admission and Student Services

www.cuchicago.edu/academics/degrees-and-programs/Search/?
p=1&q=&program=50419&college=%2b) to view these requirements.

Show evidence of ability to achieve success in a graduate program by the 
following:

Standard Admission: To be considered for standard admission, 
candidates will present a minimum cumulative grade point average of 
2.85 or above or will have earned a master’s degree with a grade point 
average of 3.0 or above. All licensure and endorsement candidates 
must have a minimum cumulative GPA of 3.00; this includes the Ed.S. 
Superintendent Endorsement program.

Probationary Admission: To be considered for probationary admission, 
one or more of the following special conditions may exist: 1) a cumulative 
grade point average between 2.25 and 2.84 (on a 4.0 scale); 2) have 
a master’s degree with a cumulative grade point average below a 3.0; 
and/or 3) credentials/documents that raise cause for reservation 
for admission. Students admitted on probationary status must earn 
a cumulative grade point average of 3.0 or above in CUC graduate 
coursework within their first semester of enrollment to remain eligible and 
continue in the program.

Provisional Admission: To be considered for provisional admission, 
candidates will present credentials that satisfy standard or probationary 
admission requirements, but need to satisfy additional admission 
requirements. All admission requirements must be satisfied by the end 
of the candidate’s first semester of enrollment to remain eligible and 
continue in the program. Provisional admission carries full degree-
seeking status

Education Specialist (EdS) Admission 
Requirements
To be considered for admission to an Ed.S. program, applicants must 
have an earned master’s degree from a regionally accredited institution 
with a cumulative 3.0 GPA and submit the following:

• Admission Application: Apply online (https://capp.cuchicago.edu/
graduate/apply/)

• Objective Statement: Capture your goals and ambition for pursuing 
the graduate work at Concordia University Chicago.  Submit a double-
spaced document, using proper grammar, professional writing style, 
and correct paragraph composition.

• Official Transcripts: Provide official transcripts from institutions 
where degrees were earned. Transcripts can be sent via U.S. Mail 
in an officially sealed institution envelope or sent directly from the 
Registrar of the institution in an electronic format.  Any foreign 
transcripts must be evaluated by a Concordia-approved international 
credentialing service, such as WES (World Education Services) or ECE 
(Educational Credential Evaluators). Evaluations must be ordered in a 
course-by-course format.

• Two Letters of Recommendation: Letters should be from individuals 
able to comment on the applicant’s academic potential, personal 
character and competence and effectiveness in professional work. 

• Additional Admission Requirements: Candidates may be asked to 
show evidence of a valid and current Professional Educator License 
(PEL - Illinois) endorsed in general administrative, principal, chief 
school business official or director of special education, or PreAL 
(Oregon).

Show evidence of ability to achieve success in a graduate program by the 
following:

Standard Admission: To be considered for standard admission, 
candidates will have an earned master’s degree with a cumulative grade 
point average of 3.0 or above. All licensure and endorsement candidates 
must have a minimum cumulative GPA of 3.0; this includes the EdS 
Superintendent Endorsement program.

Probationary Admission: To be considered for probationary admission, 
one or more of the following special conditions may exist: 1) have a 
master’s degree with a cumulative grade point average below a 3.0; 
and/or 2) credentials/documents that raise cause for reservation 
for admission. Students admitted on probationary status must earn 
a cumulative grade point average of 3.0 or above in CUC graduate 
coursework within their first semester of enrollment to remain eligible and 
continue in the program.

Provisional Admission: To be considered for provisional admission, 
candidates will present credentials that satisfy standard or probationary 
admission requirements, but need to satisfy additional admission 
requirements. All admission requirements must be satisfied by the end 
of the candidate’s first semester of enrollment to remain eligible and 
continue in the program. Provisional admission carries full degree-
seeking status

Standard Admission for students who meet admission requirements and 
are pursuing the Illinois Ed.S. Illinois Superintendent Licensure program is 
granted after the first semester upon successful completion of:

• EDL-7111 Strategies of Educational Leadership for the Illinois 
Superintendent Endorsement

• EDL-7260 School/District Improvement Using Data Analysis
• Faculty Interview

Doctor of Education (EdD) and Doctor 
of Philosophy (PhD) Admission 
Requirements
To be considered for admission to a doctoral program, applicants must 
have an earned master’s degree from a regionally accredited institution 
and submit the following:

• Admission Application: Apply online (https://capp.cuchicago.edu/
graduate/apply/)

• Objective Statement: Capture your goals and ambition for pursuing 
the graduate work at Concordia University Chicago.  Submit a double-
spaced document, using proper grammar, professional writing style, 
and correct paragraph composition.

• Official Transcripts: Provide official transcripts from institutions 
where the bachelor’s and master’s degrees were earned. Transcripts 
can be sent via U.S. Mail in an officially sealed institution envelope 
or sent directly from the Registrar of the institution in an electronic 
format. Any foreign transcripts must be evaluated by a Concordia-
approved international credentialing service, such as WES (World 
Education Services) or ECE (Educational Credential Evaluators). 
Evaluations must be ordered in a course-by-course format.

• Two Letters of Recommendation: Letters should be from individuals 
able to comment on the applicant’s academic proficiency, personal 
character, and competence and effectiveness in professional work.

• Writing Sample: Submit a paper that demonstrates your ability to 
write in a scholarly manner at a level typical of graduate work. A 
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paper from your master’s program is required. This sample should 
approach, but not exceed, five pages in length.

• Professional Resumé
• Additional Admission Requirements: Additional requirements such as 

a master’s degree in a similar or related field, licensure, professional 
teaching/administrative experience, and/or an additional writing 
course may be required depending on the program. Please visit the
program admission page (https://www.cuchicago.edu/academics/
degrees-and-programs/Search/?p=1&q=&program=50419&college=
%2b) to view these requirements.

Show evidence of ability to achieve success in a doctoral program by the 
following:

Standard Admission: To be considered for standard admission, 
candidates will present a cumulative grade point average of 3.0 or above 
in a master’s degree program from a regionally accredited institution.

Provisional Admission: To be considered for provisional admission, 
candidates will present credentials that satisfy standard admission 
requirements, but need to satisfy additional admission requirements 
such as special program prerequisites. All admission requirements must 
be satisfied by the end of the candidate’s first semester of enrollment 
to continue in the program. Provisional admission carries full degree-
seeking status.

The number of doctoral students admitted will be limited to ensure quality of 
the program and dissertation advising. The Graduate Admission Committee 
reserves the right to request additional information or documentation 
deemed helpful in evaluating applicants for admission.

Students awarded the EdS in Leadership (non-licensure) at CUC are not 
eligible for admission to any EdD/PhD program offered at CUC.

Doctor of Business Administration (DBA) 
Admission Requirements
To be considered for admission to a doctoral program, applicants must 
have an earned master’s degree from a regionally accredited institution 
and submit the following:

• Admission Application: Apply online (https://capp.cuchicago.edu/
graduate/apply/)

• Rationale Statement: Provide information on your future educational 
goals and/or objectives and their relationship to pursuing doctoral 
work at Concordia University Chicago.

• Official Transcripts: Provide official transcripts from institutions 
where the bachelor’s and master’s degrees were earned. Transcripts 
can be sent via U.S. Mail in an officially sealed institution envelope 
or sent directly from the Registrar of the institution in an electronic 
format. Any foreign transcripts must be evaluated by a Concordia-
approved international credentialing service, such as WES (World 
Education Services) or ECE (Educational Credential Evaluators). 
Evaluations must be ordered in a course-by-course format.

• Two Letters of Recommendation: Letters should be from individuals 
able to comment on the applicant’s academic proficiency, personal 
character, and competence and effectiveness in professional work.

• Professional Resumé
• Additional Admission Requirements: Additional requirements such as 

a master’s degree in a similar or related field, licensure, professional 
teaching/administrative experience, and/or an additional writing 
course may be required depending on the program. Please visit the

program admission page (https://www.cuchicago.edu/academics/
degrees-and-programs/Search/?p=1&q=&program=50419&college=
%2b) to view these requirements.

Show evidence of ability to achieve success in a doctoral program by the 
following:

Standard Admission: To be considered for standard admission, 
candidates will present a cumulative grade point average of 3.0 or above 
in a Master’s degree program from a regionally accredited institution.

Provisional Admission: To be considered for provisional admission, 
candidates will present credentials that satisfy standard admission 
requirements, but need to satisfy additional admission requirements 
such as special program prerequisites. All admission requirements must 
be satisfied by the end of the candidate’s first semester of enrollment 
to continue in the program. Provisional admission carries full degree-
seeking status.

The number of doctoral students admitted will be limited to ensure quality of 
the program and dissertation advising. The Graduate Admission Committee 
reserves the right to request additional information or documentation 
deemed helpful in evaluating applicants for admission.

Approval, Certificate and Endorsement 
Admission Requirements
To be considered for admission to an approval, certificate and/or 
endorsement program, applicants must have an earned bachelor’s degree 
from a regionally accredited institution and submit the following:

• Admission Application: Apply online (https://capp.cuchicago.edu/
graduate/apply/)

• Objective Statement: Capture your goals and ambition for pursuing 
the graduate work at Concordia University Chicago. Submit a double-
spaced document, using proper grammar, professional writing style, 
and correct paragraph composition.

• Official Transcripts: Provide official transcripts from institutions 
where degrees were earned. Transcripts can be sent via U.S. Mail 
in an officially sealed institution envelope or sent directly from the 
Registrar of the institution in an electronic format.  Any foreign 
transcripts must be evaluated by a Concordia-approved international 
credentialing service, such as WES (World Education Services) or ECE 
(Educational Credential Evaluators). Evaluations must be ordered in a 
course-by-course format.

• Two Letters of Recommendation: Letters should be from individuals 
able to comment on the applicant’s academic proficiency, personal 
character, and competence and effectiveness in professional work.

• Additional Admission Requirements: Additional requirements such 
as prerequisite courses, licensure, professional experience, resumés 
and/or additional writing samples may be required depending on 
your program. Please visit the program admission page (https://
www.cuchicago.edu/academics/degrees-and-programs/Search/?
p=1&q=&program=50419&college=%2b) to view these requirements.

Show evidence of ability to achieve success in a graduate program by the 
following:

Standard Admission: To be considered for standard admission, 
candidates will present a minimum cumulative grade point average 
of 2.85 or above or will have earned a master’s degree with a grade 
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point average of 3.0 or above. All approval, certificate, endorsement and 
licensure candidates must have a minimum cumulative GPA of 3.0.

Probationary Admission: To be considered for probationary admission, 
one or more of the following special conditions may exist: 1) a cumulative 
grade point average between 2.25 and 2.84 (on a 4.0 scale); 2) have 
a master’s degree with a cumulative grade point average below a 3.0; 
and/or 3) credentials/documents that raise cause for reservation 
for admission. Students admitted on probationary status must earn 
a cumulative grade point average of 3.0 or above in CUC graduate 
coursework within their first semester of enrollment to remain eligible and 
continue in the program.

Provisional Admission: To be considered for provisional admission, 
candidates will present credentials that satisfy standard or probationary 
admission requirements, but need to satisfy additional admission 
requirements. All admission requirements must be satisfied by the end 
of the candidate’s first semester of enrollment to remain eligible and 
continue in the program. Provisional admission carries full degree-
seeking status.

Guest Graduate Admission Requirements
A guest graduate is a student wishing to enroll in graduate courses for 
personal or professional growth which does not lead to a degree.

To be considered for admission as a guest graduate, a student must:

• Apply online (https://capp.cuchicago.edu/graduate/apply/)
• Official Transcripts: Provide official transcripts from institutions 

where degrees were earned. Transcripts can be sent via U.S. Mail 
in an officially sealed institution envelope or sent directly from the 
Office of the Registrar of the institution in an electronic format. Any 
foreign transcripts must be evaluated by a Concordia-approved 
international credentialing service, such as WES (World Education 
Services) or ECE (Educational Credential Evaluators). Evaluations 
must be ordered in a course-by-course format.

• Have an earned bachelor’s degree from a regionally accredited 
institution to be eligible to enroll in master level courses

• Have an earned master’s degree from a regionally accredited 
institution to be eligible to enroll in doctoral level courses

• Present credentials that satisfy standard or probationary minimum 
GPA admission requirements

Once admitted, the guest graduate must consult with the Office of 
Graduate Admission regarding course selection and availability.

Post-graduate coursework
A student who wishes to enroll in a course(s) after completion of 
coursework required for a degree must apply as a guest graduate student 
and have guest status for the term(s) for which the student registers for 
these course(s).

MA - Education Studies returners
CUC alumni who completed a degree with a major in Education Studies 
within the past 4 years may return to Concordia University Chicago 
as a guest graduate student to request Illinois Professional Educator 
License (PEL) through CUC. CUC alumni must receive faculty advising 
and permission to enter the program from the Program Lead in which 
they seek licensure. Please note: all state requirements, tests, internships, 
and program requirements, in force at the time of re-entry, must be met to 
be entitled. Once admitted as a guest, students have 2 years to complete 

all program and licensure requirements. Please contact the College of 
Education for information about the process.

International Student Admission 
Requirements and Procedure
International students must qualify for degree-seeking admission to a 
graduate program prior to enrolling. The Office of Graduate Admission 
and Student Services must receive all documents at least six weeks prior 
to the expected semester of enrollment.  To be considered for admission 
to a graduate program, international applicants will meet the master’s 
and doctoral requirements and the following criteria:

• Foreign Transcript Evaluation: All foreign transcripts 
must be evaluated by a Concordia-approved credentialing 
service. We accept official evaluations from World 
Education Services (WES) (https://www.wes.org/?
gclid=Cj0KCQiA0eOPBhCGARIsAFIwTs4XYS91Js7O6HW74p1OQ-
WR63G-
K6JeHiZHXAfkuKSjm1ab_7P7wzkaAnCZEALw_wcB) or Educational 
Credential Evaluators (ECE) (https://www.ece.org/
ECE/Individuals/Professional-Licensure-Reports/?
utm_medium=adwords&utm_campaign=&utm_source=&gclid=Cj0KCQiA0eOPBhCGARIsAFIwTs6OtgnNJlMJBDGyZqD8zFvYw_LFLBVeaqZgxwIFnEdIsj0SD3mIzy0aAsKzEALw_wcB).  Evaluations 
must be ordered in a course-by-course format.

• Copy of Transcripts: Provide a copy of your foreign transcript and 
finalized diploma where your degrees were earned.

• Proof of English Proficiency: Provide one of the following official 
documents: 

• A Test of English as a Foreign Language (TOEFL)
(https://www.ets.org/toefl/test-takers/ibt/why/?
utm_source=paid_google&utm_medium=ppc&utm_campaign=toefl-
ibt-b2c-0221_0216-usa-ppc-oc001-acq-q2-q421-toefl-
campaign&utm_term=toefl&utm_content=expanded_text_ad-
con_research-
elp_awog_achievement_exam_concept_concept_a&utm_creative=con-
research-elp-awog_achievement-exam_concept-
concept_a&utm_agency=oc001&utm_camptype=acq&utm_country=usa&utm_pst=ga-
contextual_keywords-paid_search-
undergraduate&gclid=Cj0KCQiA0eOPBhCGARIsAFIwTs7q2BDdJ85aRSX8xLQAlJpBWHZZHhYazj82HYSU7FwmsxlfIQd0usUaAkuKEALw_wcB) with 
a score of at least 72 (internet-based). Concordia’s code is 1140.

• An International English Language Testing System (IELTS)
(https://www.ielts.org/for-test-takers/how-to-register/) with a 
score of at least 6.0 overall.

• Duolingo (https://englishtest.duolingo.com/applicants/?
utm_source=google&utm_medium=search&utm_campaign=EnglishTier1Campaign&utm_content=&utm_term=brand-
exact&gclid=Cj0KCQiAmeKQBhDvARIsAHJ7mF7lxFvXKwND-
C1f6XwTefpnWEXyk24Tpj-n--
AcrJ3arH2pSMbXf6gaAhI6EALw_wcB) test with a minimum score 
of 95.

• Password (https://www.englishlanguagetesting.co.uk/) test with 
a minimum score of 6.

• Pearson PTE (https://www.pearsonpte.com/) score of 61.
• Successful completion of Level 112 at an ELS Language School 

(ELS) or a certificate of completion of a program from an English 
Language Institute (ELI), along with a recommendation from the 
program director.   

• Students who are citizens from the following countries are 
exempt from this requirement: 

• Antigua and Barbuda
• Australia
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• Bahamas
• Barbados
• Belize
• Bermuda
• Botswana
• British Virgin Islands (Anguilla, St. Kitts, and Nevis)
• Canada (all provinces except Quebec)
• Cayman Islands
• Dominica
• Fiji
• The Gambia
• Ghana
• Grand Turks and Caicos Islands
• Grenada
• Guyana
• Ireland
• Jamaica
• Kenya
• Liberia
• Malta
• Mauritius
• New Zealand
• Nigeria
• Saint Lucia
• Saint Vincent and the Grenadines
• Sierra Leone
• Solomon Islands
• Trinidad and Tobago
• Uganda
• United Kingdom
• Zambia
• Zimbabwe

• Copy of Current Passport
• Additional Admission Requirements: Additional requirements 

such as prerequisites, professional experience and additional 
writing samples may be required depending on your choice of 
program. Please visit the program admission page (https://
www.cuchicago.edu/academics/degrees-and-programs/Search/?
p=1&q=&program=50419&college=%2b) to view these requirements.

International students must qualify for standard or probationary 
admission in order to enroll. All documents must be received by the Office 
of Graduate Admission and Student Services at least six weeks prior to 
the expected date of entry. I-20 forms may be issued only after University 
acceptance is granted and will remain in effect only for students who 
continue to make satisfactory progress as full-time students in an 
accepted University program. The program length may vary for each 
student.

Please note: International students on an F-1 visa pursuing any graduate 
degree at Concordia University Chicago are required to takeEDU-6015
(https://catalog.cuchicago.edu/search/?P=EDU-6015)#Seminar in 
Higher Education.#This course serves as an introduction to the U.S.-
based higher education learning environment. Students will work 
to develop academic language, graduate-level study skills and gain 
essential support with cultural and institutional acculturation. EDU-6015

(https://catalog.cuchicago.edu/search/?P=EDU-6015)#Seminar in 
Higher Education is taken during the student’s first semester as an 
enrolled student. If it is not taken during the student’s first semester, it 
must be successfully completed to satisfy graduation requirements. 
Information about waiving this course is available here (https://
catalog.cuchicago.edu/graduate/international-students/).

Readmission
A student who has officially withdrawn (not on leave of absence) or 
has been administratively withdrawn and plans to return to Concordia-
Chicago should request a Readmission Application from the Office of 
Graduate Admission and Student Services. This form is to be completed 
and addressed to the Office of Graduate Admission and Student 
Services at least seven days prior to the beginning of the semester. The 
Readmission Committee will take no action if satisfactory arrangements 
have not been made for the payment of any outstanding financial 
obligations. Readmitted students will return under the same academic 
status they had at their last date of attendance.

MA - Education Studies returners: CUC alumni who completed a Master 
of Arts in Education Studies within the past 4 years may return to 
Concordia University Chicago as a guest graduate student to request 
Illinois Professional Educator License (PEL) through CUC. CUC alumni 
must receive faculty advising and permission to enter the program from 
the Program Lead in which they seek licensure. Please note: all state 
requirements, tests, internships, and program requirements, in force 
at the time of re-entry, must be met to be entitled. Once admitted as 
a guest, students have 2 years to complete all program and licensure 
requirements. Please contact the College of Education for more 
information about the process.

Readmission Policy for U.S. Military 
Service Members 
A student who left the university due to deployment and plans to return 
to Concordia-Chicago should request a Readmission Application. This 
form must be completed and addressed to the Office of the Dean of 
Students at least seven days before the semester begins. In addition to 
the form, a student must submit an attestation of military service that 
prompted the absence from CUC, unless such operations were classified. 
Notification must be received within 3 years after completion of service, 
or within 2 years of recovery from illness or injury related to military 
service. A student who fails to meet these timelines will be subject to 
standard leave of absence and readmission policies at the university. The 
cumulative length of the absence and of all previous absences from any 
school(s) due to military service may not exceed 5 years.

A student who meets the criteria above will be readmitted:

• promptly or may return for a later term,  
• under the same academic status he/she had at his/her last date of 

attendance, 
• into the same academic program or most similar, unless the student 

selects another program, 
• with the same enrollment status unless the student elects otherwise, 
• with the same credit hours applied to the same program unless the 

student selects a different program, 
• with the same academic standing the student previously had,
• with the same tuition rate and fees assessed from the time the 

student left, and
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• if the student has no outstanding financial obligations or satisfactory 
arrangements for the payment of financial obligations have been 
made. 

The university will make reasonable efforts to supply academic resources 
to help the student smoothly reenter and successfully progress through 
their program.

A returning student with a dishonorable or bad conduct discharge is not 
eligible for readmission under this policy. However, a returning student 
who received a dishonorable or bad conduct discharge may remain 
eligible for readmission although not entitled to the benefits outlined in 
this policy.

Admission Denials/Appeal Procedures
• Individuals denied admission may appeal by submitting a letter 

addressed to the Assistant Vice President of Graduate and ADP 
Admission via email at grad.admission@cuchicago.edu. In addition to 
the letter, individuals must submit supporting documentation.

• All appeals will be finalized and the student notified within 14 days of 
receipt of the appeal.

Cohort Program
Most of Concordia University Chicago’s graduate programs are offered 
in a cohort format that features predetermined courses and locations. 
Students in a cohort proceed through their courses in a predetermined 
sequence which must be followed through to graduation. Students 
benefit from the instructional sequence with the same group of learners, 
who generally form a strong, collaborative learning community. Students 
who remain and follow the order of courses receive a guaranteed tuition 
rate not to increase over the span of the student’s study as long as 
the student remains enrolled continuously.  Most face-to-face cohort 
classes meet one night per week.  Online cohort classes are offered in 
asynchronous, synchronous, hybrid and hyflex formats.

Graduate Assistantships
Graduate assistantships are available to graduate students with 
exceptional academic records. Generally, students best suited for 
graduate assistantships have strong academic records, a strong work 
ethic and plan to accelerate their degree program. Assignments are 
based on several factors, including requests by faculty and staff, area of 
student personal and academic interest and skill, as well as overall fit of 
the student to the position. Candidates for assistantships must:

• Apply for admission to the Office of Graduate Admission,
• Be admitted to the University into a degree program,
• Maintain a minimum cumulative 3.0 GPA and
• Be enrolled in at least 6 semester hours in the Fall or Spring 

semesters at Concordia University Chicago while serving as a 
graduate assistant.

The graduate assistant position consists of up to 19 hours of work each 
week. Compensation varies per position within a campus department. 
Graduate Assistants work in various positions including supporting 
various campus offices, assisting in the early childhood center, and 
coordinating activities under the supervision of a specific department 
chair or division, among other activities.

Information regarding initial application for graduate assistantships is 
available through the Office of Human Resources.

mailto:grad.admission@cuchicago.edu

